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Insert Page Breaks:

(®) Based on outline level

This option will put each Outline level 1 task and all of its subtasks on separate pages

(") Based on number of rows

This option will insert page breaks after this number of rows: |1 e
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1] Custom symbology - O X
Design your own import symbology
Add up to 7 symbols. Customize by clicking on the symbol directly below the number.
If bars are desired between symbols, click the bar in between the symbols to customize. Similarly, the bar can be deleted.
1 2 3 4 5 ] T
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Date field: Date field: Date field: Date field: Date field: Date field: Date field:
Start Finish Baseline Start Baseline Finish Date 1 none none
Vertical level: Vertical level: Vertical level: Vertical level: Vertical level:
Middle Middle Middle Middle Middle
Open a schedule with a needed toclbox and formatting
Get Template
Percent complete field:
% Complete -
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1] Milestones Refresh Options - Refresh from Microsoft Project - u] X

Refresh Using: -

@
ST PERCENT COMPLETE 1] options for adding new tasks - o x
¥ Refresh Symbol Text [¥ Refresh percent complete —Tasks to bring in
(o) o ¥ Updste individual bars & symbol
Undeteonbiermbok it i bollimtiacs peate individual bars & symbols Add all tasks which are not Add orTMEEIth this flag
(" Update start and finish symbols using: % complete field: > already on the schedule. field set to Ves.
& All Tasks " Tasks with this flag:
Start: Finish: OPTIONS ’ﬁ
ag
‘"“"E J ‘"“”E J I Refresh tagged columns
[none =] [rone | I~ Updste dependent symbols —
¥ Ignore times [compare date only)
[rone =] [none | )
I Highlight Changed Dates Add new tasks at the Pick @ number field in the Project file which
[¥_Reset date Range. bottom of the schedule. indicates the Milestones row for each task.
SYMBOL NOTES ¥ Append new tasks Customize & At bottom € Add/merge on rows specified
[V Refresh Symbol Notes T Report obsolete milestones Number 1
% Update only symbols with symbol note tags I Highlight obsolete milestones
" Update start and finish symbols using: ¥ Report missing Project tasks ymbology
Start: Finish: GarsrpliRs =l Pick Project date fields to add and choose symbols and bars.

[none =] [rone =

I~ Update symbol tags

Customize Symbology |
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