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Open the Schedule for this Lesson. 
 

1. On the toolbar choose the File tab. 

2. In the Files and Templates: Open and Save Options section, click  
(the down arrow) next to Open. 

3. Choose Lesson Chart. 

4. Select Lesson 14 Starter Schedule.mlf. 

5. Save the schedule to an accessible folder on your hard drive, such as 
your Documents folder.  Choose File, in the Files and Templates: Open 

and Save Options section, click(the down arrow) next to Save As ... 
choose Chart.  You will now be able to work with and save this lesson 

schedule.  

Lesson 14 starter schedule 

Create a Values SmartColumn with entered values  

You will change the Sales Figures column to a Values SmartColumn, then enter values for that column. 

1. Using in the toolbox, click the Sales Figures column heading. The 
toolbar will change to the Selection tab with Current Object: Column Head-
ing.  Choose Switch to Column. 

2. In the Column Type and Format  section under Decimal Places: choose 0. 

 Currency. 

3. In the Column Type and Format section click(the down arrow)  next to           
(the Properties button.)  Scroll and choose Values.  The Indicators for Values 

Column dialog box displays. 

4. Click OK. 

Enter values in the "Sales Figures" Values SmartColumn 

1. Click  in the Toolbox. 

2. Click once in the Sales Figures column for the Salesman 1 task row. 

3. Enter 75000 (for $75,000). 

4. Choose Enter or the down arrow key on your keyboard, to get to the next task row's Sales 
Figures cell. 

5. Enter the value as shown in the picture to the right, use the down arrow to move to the next 
task row's Sales Figures cell. 

6. Continue to enter values, as shown, for the entire Sales Figures Values column. 

7. On the last entry, do not select enter or you will be taken to a second page. Just click outside of the cell. 

Toolbar 

Sales figures 

 The schedule for this lesson will track sales figures for 6 salesmen and display 
symbols based on those sales figures. 

 This schedule has basic schedule information already included:  task names, 
symbol and connectors, column headings, a legend, and a Toolbox containing 
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In this lesson you will learn how to: 

 Create one Values SmartColumn with User-Entered Values. 

 Create one Values SmartColumn with Indicator Symbols. 

 Create a Values SmartColumn that Contains Color or Text 
Instead of Indicator Symbols. 

A Values SmartColumn can contain numbers and/or indicator 
symbols based on the numbers from the same column or an-
other column with values. 

Lesson 14 - Values SmartColums 

Tutorials 
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Create a Values SmartColumn with indicators 

You will change the Sales $ Indicator column to a Values SmartColumn. This column will look at the values in the Sales Fig-
ure column, then display symbols based on criteria established. 

1. Using  in the toolbox, click the Sales $ Indicator column heading.  The toolbar will change to the Selection tab with 
Current Object: Column Heading.  Choose Switch to Column. 

2. In the Column Type and Format section click(the down arrow) next to           (the Properties button.)  Scroll 

and choose Values.  The Indicators for Values Column dialog 
box displays. 

3. For Column to Compare, choose 11: Sales Figures. 

4. Choose Pick indicator symbology based upon the following 
conditions. 

5. For Symbol size choose 1.20. 

6. Choose Align Symbol in Center. 

7.  Display numerical value also because this column will only 

contain symbols. 

8. Under Pick indicator symbology based upon the following con-

ditions: click (the down arrow) to view 10 active/ignored 

symbols and their conditions.  

9. Click on the first symbol in the list.    

16. Click on the Indicator Symbol(down arrow).   From the drop down list 

of symbols choose the yellow arrow pointing to the left. 

17. Choose Conditions based upon the value in a cell. 

18. Enter 29999.99. and 74999.99. 

19. Choose OK to return to the Indicators for Values Column dialog box. 

20. Under Pick indicator symbology based upon the following conditions, 
click the drop-down arrow to view 10 active/ignored symbols and their 
conditions. 

21. Click on the third symbol in the list.   

First symbol indicator condition  

Second symbol indicator condition  

Third symbol indicator condition  

10. Click on the Indicator Symbol (down arrow).  From the drop down 

list of symbols choose the red pointing down arrow with box. 

11. Choose Conditions based upon the value in a cell. 

12. Enter 0 and 29999.99. 

13. Choose OK to return to the Indicators for Values Column dialog box. 

14. Under Pick indicator symbology based upon the following conditions, 
click the drop-down arrow to view 10 active/ignored symbols and their 
conditions. 

15. Click on the second symbol in the list.  

22. Click on the Indicator Symbol(down arrow).  From the drop down list 

of symbols choose the yellow diamond. 

23. Choose Conditions based upon the value in a cell  

24. Enter 74999.99and 99999.99. 

25. Choose OK.  Then under Pick indicator symbology based upon the follow-
ing conditions.  Click the drop-down arrow to view 10 active/ignored 
symbols and their conditions. 

26. Click on the fourth symbol in the list.   
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28. Click on the Indicator Symbol down arrow, from the drop down list 

of symbols choose the green diamond. 

29. Choose Conditions based upon the value in a cell. 

30. Enter 99999.99and 9999999. 

31. Choose OK and OK again. 

 

Fourth symbol indicator condition  

Symbol indicator schedule 
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Schedule showing colored cells with indicators 

Indicator conditions  

Create a Values SmartColumn with color and text 

 

1. Using  in the toolbox, click the Sales $ Indicator column heading.  The toolbar will change to the Selection tab with 
Current Object: Column Heading.  Choose Switch to Column. 

2. In the Column Type and Format section click (the Properties button).  The Indicators for Values Column 
dialog box displays. 

3. Under Pick indicator symbology based upon the following conditions: 

click(the down arrow) to view 10 active/ignored symbols and their 

conditions. 

4. Click on the Second symbol (yellow arrow which points left) in the list.  
The Indicator Condition Settings box will display.  

5.  Fill cell with symbol color instead of drawing symbol. 

6. In the Indicator Text block enter Average. 

7. Symbol Color click the color rectangle to display the color palette and 

choose blue. 
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8. Click OK and OK again, to return to the completed sched-
ule.  

The schedule now shows the cell that once contained the 
arrow indicator now contains the text “Average “displayed 
with a colored background.  


